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[TOJIOKEHMUE O CTYAEHYECKOM OT/EJIE KAJIPOB
Kbiproizekoii HauuonanbHoil KoHcepBaTOPHH um.K.MosnobacanoBa

1. O6wiKe MoJIOKEHHUS

1.1. Crynenueckuit ormen (CO) spnseTcs CTPYKTYPHBIM [OJpa3leNCHHeM B KHK
um.K.Mongo6acarosa (KHK). _

1.2. Crynenueckuit ornen KHK pacrionaraetest B TOMELICHHMH, OTBEYAIOIIUM HOpMAaTHBaM
XpaHEHHs JOKYMEHTOB CTPOrO# OTYETHOCTH.

1.3. Ormen BO3IVIABISET 3aBelyIONIMH, KOTOpbIH HasHAa4acTCsd H ocBoboXaaeTcs OT
nomkrocTH mpukasom pektopa KHK.

1.4. CTyzeHUYECKHHi OT/e] CO3aeTCsl U JIMKBUANPYETCS IPHUKA3OM pexropa KHK.

1.5. CTyaeHuecKuii OT/JIe] HEOCPEACTBEHHO MOTIHHACTCS HayaJIbHUKY y4eOHOro oTaesna.

1.6. Ksamduxauonusle — TpeOOBaHUS, QyHKIMOHANbHBIE ~ OOS3aHHOCTH, — MpaBa,
OTBETCTBEHHOCTh 3aBEAYIOMIEro OTHENA PErNaMEHTHPYETCs NOIKHOCTHBIMH UHCTPYKLUSAMH,
YTBEPXKACHHBIMU MTPHKA30M PEKTOPA KHK.

1.7. lllTaTHOE pacmuUCcaHKe CTYAEHYECKOro OTeNa yTBEpKAACTCA pexropom KHK.

1.8. B cBoeii AeATEILHOCTH OTAEN PYKOBOJACTBYCTCH.

1) Koncturyuueit u 3akonamu KP;

2) Yka3aM U pacrnopshKCHUSAMH PEKTOPa;

3) TlocTaHOBJIEHUAMH U PACTIOPSKCHUAMU ITpasurensctpa KP;

4)  TlocTaHOBJCHHSAMH, TNPUKa3aMu,  MHCTPYKTHBHBIMH nucbMaMi  MHHHCTEpPCTBA
obpaszosanus u Hayku KP;

5) YcraBoM KOHCEpBATOPHH, NpUKa3aMH H pacTopsDKCHUSIMH  PEKTOpa  KOHCEPBaTOPHH,
peleHUsIMH YUeHOro COBETa W HACTOSIIHM [TonoxeHueMm.

1.10. Hacrosiee [TooxeHye BCTyNaeT B CHTy ¢ MOMEHTA €0 YTBEPHICHHS 1 JIEUCTBYET 10
€ro OTMEHBI WM 3aMEHBI HOBBIM.

2. OcHOBHBIE 33J1a4H OT/AeIIa

2.1. llentpanu3auus paboThI [0 BEACHUIO KaIPOBBIX JOKYMEHTOB CTY/IEHTOB KOHCEPBATOPHH.

2.2. Hamexaree XpaHeHHe JHYHBIX €] CTYJEHTOB, MOArOTOBKA H nepefavya UX B apXuB
KOHCEpPBAaTOPHH.

2.3. [lepcoHanbHBIA U CTATHCTHYECKHH ydeT BceX KaTeropui CTyASHTOB KOHCEpBAaTOPUH IO
YCTaHOBJICHHBIM (opMaM.

3. @yukuuu oTaea

3.1. B3auMojielicTBHE C MOJPa3C/ICHUIMH KOHCEPBATOPHH IO c6opy, oOpaboTKe, y4eTy H
XPAHEHHIO JIOKYMEHTOB, KaCarOLIMXCs JIEATE/IbHOCTH CTy/ICHTOB.

3.2. Tlogrotoska, oOpaboTka W XpaHEHHE MPUKA30B MO JIMYHOMY COCTABY CTYAEHTOB O
NepeBoie, OTYMCIICHIH, BOCCTAHOBIICHHH M aKAIEMUCCKHM OTITYCKaM.

3.3. TloAroToBKa YCTAHOBJIEHHOM OTYETHOCTH IO JIMYHOMY  COCTaBy CTYZEHTOB
KOHCEpPBaTOPHH.

3.4. Cry/leHuecKui OTAEN BEJET YUeT M0 Kypcam, CleHHalbHOCTAM 1 dopmam 00yUeHHSI.

3.5. CTyaeH4YeCcKHH OTAeN MPUHUMAET OT CeKpeTaps PUEMHON KOMHCCHH JIMYHBIE JI€/ia Ha
BHOBB 3aUHCIEHHBLIX B KOHCEPBATOPHIO CTYACHTOB.

3.6. CTyneHdYeckuil OTAEN BEIACT JJIEKTPOHHYIO Ga3y JaHHBIX O COCTaBe CTYJEHTOB,
CBOEBPEMEHHO BHOCHT M3MCHEHHS.



3.7. CryneHuecKuil OT/AeN COCTABISIET CIPABKY O YHCIEHHOCTH CTYICHTOB Ha MEPBOE YHCIIO
Ka)JIOTO MecsIa JUIs PEJOCTaBICHUS B COOTBETCTBYIOIINE OTACIHI.

3.8. Crynenueckuii oTen BbIBepsieT 0a3y 10 BHOBb 3aUHCIICHHBIM CTYACHTAM.

3.9Crynenveckuid OTAENT MPOBOAUT CBEPKY KOHTHHTEHTA CTYIACHTOB C JIeKaHATaMHU
(akynbTeTOB (HE MEHEe IBYX pa3 3a yueOHBIX T'OJI).

3.10. Perucrpanmms u BbIgaYa IMEPBHYHBIX JOKYMEHTOB (aTTeCTaToB, JHILJIOMOB)
BBIITYCKHHKAM KOHCEPBATOPHH MO OKOHYAHUIO O0yUYCHHS.

3.11.Beaenue u o6paboTka TUYHBIX Jeia cTyaeHToB 1o mporpamme NC AVN.

3.12. IlpaBa u 0O0S3aHHOCTH 3aBEAYIOIIETO CTYAECHYECKOTO OT/EeNa OIpPeleNaioTCs
JOJDKHOCTHBIMU MHCTPYKIUSMH, pa3paOOTaHHBIMH B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM H
OCHOBHBIMH 33/1a4aM¥, YKa3aHHBIMU B JaHHOM [lonoxeHun.

4. IIpaBa u 00513aHHOCTH OT/IEIIa

4.1 53¢ PeKTHBHO HCTIOIB30BaTh 3aKPEIVICHHOE UMYIIIECTBO, 00ECIIEYMBATh €r0 COXPAaHHOCTD.

4.2. 3ampamuiBarth OT TOJpa3fefieHuil KOHCEpBATOPUHU MPENOCTABICHUS MaTepHalioB
(oTueToB, CAyXKEOHBIX 3aMKMCOK, OOBSICHEHHM, 3asSBICHUN) HEOOXOAUMBIX ISl OCYIIECTBICHUS
paboThl, BXOJALICH B KOMIIETEHIIUIO OT/IENa.

4.3.B3auMoielicTBOBATh C IPYTHMH OT/€TIaMH 110 BOTIPOCAM CTYACHYECKOTO KOHTUHTEHTA.

4.4, ®opMHupOBaTh JIMYHBIC JElia CTYIAEHTOB, C OTPAKCHHEM HX y4E€OHOUW ACSITEIHHOCTH B
X0J1e 00y4YeHUS,

4.5. CormnacoBaTb M TOTOBUTh MPHKa3bl O TMEpEeBOJE, OTYUCIEHWH, BOCCTAHOBIICHUHU,
MPEIOCTaBIICHUU aKaJeMUYECKHX OTIYCKOB, CMeHe Qammiuu, u uMeHu cryaeHtoB KHK,
Bbllaye AyONMKATOB AMIJIOMOB M 3a4€THBIX KHUKEK M PACChUIKa MX B COOTBETCTBYIOIIKE
MoIpa3eieHusl.

4.6 OdbopmisaTe nuuHBIE nena cTyaeHToB mepeBoasmmxcs 3 KHK B nmpyrue By3el u
nepeBoasmuxcs B KHK, BoccranaBnuBatonuxcst B uucio crynentoB KHK.

4.73aBeAyomuii  OTACIOM  0053aH  XpaHUTh  CIAY)KEOHYH  TalHY, COXPaHSITh
KOH(UICHIIMATLHOCTD CBEJICHUH, CBSI3aHHBIX C BBHITTOJIHEHUEM 33124 BO3JI0KEHHBIX HA OTAET.

4.8. OcymiecTBIsIET KOHTPOJIb, XpaHEHUE U MOJyYeHHEe OJaHKOB aKaJeMHUYECKHUX CIPABOK U
oopMIICHHE UX Ha BhIIavy.

5. 3aBeyromnuii 0OTIETIOM HMEET MPABO
5.1.BHOCUTH NpeATIOkKEHUS IO COBEPILICHCTBOBAHUIO (JOPM U METO/I0B pabOTHI OTAETA.
5.2.TlonnuceiBaTh U BU3UPOBATh JOKYMEHTHI B TIPE/ICNIax CBOCH KOMITETEHIINH.

6. OTBETCTBEHHOCTH OT/ENA

6.1. OTBETCTBEHHOCTh 3a HAJJIS)KAIIEe U CBOCBPEMEHHOE BBHITIOJIHEHHE OTIEIOM (DYHKITUH,
MPeyCMOTPEHHBIX HacTosIuM [lonokeHrneM, HeceT 3aBeIyIOIIHiA OTAeTa.

6.2. CTyneH4YecKui OTJIeN HeCeT OTBETCTBEHHOCTH 3a IMOJATOTOBKY, OQOpMIICHHE, BBIAAUY,
XpaHEHUE JOKYMEHTOB U KOH(UICHIINATLHOCTh HH(DOPMALIHH.

7. BzaumozeicTBre ¢ moipa3ieIeHUsIMA

7.1. CTtyneHYecKuil OTIeNl B3aUMOJICHCTBYET CO CIEAYIOIIMMHU OTAENIaMH. OyxraiaTepuei,
y4eOHBIM OT/IEJIOM, IEKaHATOM, PUEeMHON KoMmuccuei, apxusom KHK.

7.2.0t cootBercTBYyIOmUKX noapazaeneauit KHK, crynenueckuii otaen nomydaer ciayxeOHbIe
3aMUCKA M WHPOPMALMIO B OyMaKHOM W JJIGKTPOHHOM BHJE IO CTYJAEHYECKOMY COCTaBY IS
0 OpMIICHUS TTPHKA30B.

7.3. Crynendeckuii otnen mnpenoctaBisier mnoapazaeneHusMm KHK komum mpukazoB 1o
JUYHOMY COCTaBy CTYJIEHTOB O TIpHeMe, NEPEeMEIICHUH WM KaKuX-TM00 W3MEHEHHIA
KAaCaloIIMXCsl CTYJIEHTOB, CTAaTUCTUYECKYIO OTYETHOCTh II0 KOJUYECTBEHHOMY COCTaBy
CTYJICHTOB.



7.4. CryneHyecKkuil OTAEN IO BOIPOCAM KOHTPOJII M XPAHEHUS JOKYMEHTOB CTpPOrOil
OTYETHOCTH (aKaIeMHUYECKUE CIPABKH, AUILIOMBI 00 00pa30BaHKUH) MOAOTYETECH IPOPEKTOPY IO
yuebHoi1 pabore.

8. KBanuukannonusie TpeOOBaHUS

8.1. K 3zaBemyromeMy  CTYJIEHYECKOTO  OTAeNa  TNPEABSIBISAIOTCS  CIEAYIOIIHE
KBaJTM(HUKAIIMOHHBIE TPEOOBAHUS:

8.2.Bricmiee oOpa3oBaHue;

8.3.0mnbIT paboThl B By3€;

8.4. 3HaHWe HOPMATHUBHO-TIPABOBHIX AKTOB BHIMIECTOSIIUX OPTraHOB 3aKOHOJATEIBHON U
ncnoiauteabHod Biactu KP, KHK, oTHOCANIMXCSA K OCHOBHOM NEITEILHOCTH OTACIIA.

9. IlpekpamieHne AeATEIBHOCTH CTYICHYECKOTO OT/Aea

9.1. TlpekpamieHue IeSTEIBHOCTH CTYICHUYECKOTO OTJAENa OCYIISCTBISACTCS MYyTEM €ro
JMKBUAALNY W PEOPTaHU3AIHH.

9.2.CryneHueckuii OT/Ie] PEOPTaHU3yETCs WIH JTUKBHINPYETCS MPUKA30M PEKTOPA.

9.3. Ilpu peopraHuzamuu CTYJEHYECKOTO OT/AENIa BCE JTOKYMEHTHI, O0Opa3oBaBIIECS B
nporecce JEATENFHOCTH OT/AeNa, NepelaloTcs Ha XpaHCHHE MPaBONPEEMHHUKY, a TpH
mukBuganuu — B apxuB KHK.

9.4. Tlpn NWKBHIAIMHM CTYACHYECKOTO OTAeNa BCE WMYIIECTBO, 3aKPEIUICHHOE 3a HHM,
MOJIJICKUT TIEpepacTIpeIeICHUI0 MEX /Ty HHBIMU CTPYKTYypHBbIMHU TTopasaeneausyMu KHK.

10.Tlopsimok yTBep»aAeHUs U U3MEeHeHHs HacTosiero [lonoxenus

10.1.Hacrosmiee [lomoxxenue yrBepxaaetcst mpukasom pekropa KHK.

10.2.B nacrosmee [lonoxxeHnue MOryT BHOCUTBCS U3MEHEHUS M IOTIOJIHEHHSI, YTBEP)KIaeMble
npuka3zoM pekropa KHK.
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